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Bottle is clean and sterile
ready for sample
(A loose cap does not affect sterility)
Remove and discard plastic seal if present
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METHOD FOR COLLECTING DRINKING WATER SAMPLES
FOR BACTERIOLOGICAL ANALYSIS

This method is for collecting potable (drinking) water samples. Only samples collected
in bottles prepared by the State Public Health Laboratories and collected in accordance
with these instructions will be accepted for analysis. DO NOT OPEN BOTTLES
UNTIL ALL INSTRUCTIONS HAVE BEEN READ!

The sample should be taken from a smooth-nosed cold water tap if possible. Avoid
collecting samples from leaking taps that allow water to flow over the outside of the
tap or from frost-proof hydrants (8) or hot-cold mixing faucets (9), since it is not
practical to disinfect these fixtures.

(1) Remove aeration devices and screens from faucets before sampling. Open
the tap fully and let water run to waste for 2 or 3 minutes or until the service
line has been thoroughly flushed.

(2) Chemically disinfect the tap by thoroughly rinsing both the inside and
outside of the tap with a 100 ppm solution of sodium hypochlorite (NaOCI).
A 100 pm sodium hypochlorite solution can be made by mixing % ounce (1.5
teaspoons) of household bleach with one gallon of clean water. If tap
cleanliness is questionable, provisions should be made to allow the solution
to remain in contact with the tap for up to 15 minutes or to increase the
strength of the solution to ensure adequate disinfection.

(3) Flush the tap for an additional 2 or 3 minutes, then reduce to a gentle flow to
permit filling the bottle without splashing.

(4) DO NOT RINSE THE SAMPLING BOTTLE and KEEP BOTTLE
CLOSED UNTIL IT IS TO BE FILLED. The bottles contain a chlorine
neutralizer that is present in liquid or crystalline form. They are sterile and
ready for use when shipped. A loose cap does not affect sterility. Some bottles
have a plastic seal which must be removed from the lid before use.

(5) Grasp the cap along the top edge and remove. DO NOT TOUCH THE
INSIDE OF THE CAP OR THE BOTTLE, AND DO NOT ATTEMPT
TO CLEAN OR RINSE THE BOTTLE.

(6) Hold the bottle so that water entering it will not come in contact with your
hands. Allow water to flow smoothly from the tap and fill the bottle to the
100 ml line (or fill to the black line present on some bottles). SAMPLE
WILL NOT BE TESTED IF THERE IS LESS THAN % INCH AIR
SPACE IN THE BOTTLE.

(7) Replace cap on bottle and tighten securely.
SHIPPING INSTRUCTIONS

Due to the laboratory’s mailing schedules, a water supply may receive bottles at the
end of the week. COLLECT SAMPLES ONLY ON MONDAY, TUESDAY, OR
WEDNESDAY, EXCEPT IN AN EMERGENCY. Samples should not be en
route to the laboratory over a weekend or state holiday (New Year’s Day, Martin
Luther King Day, Lincoln’s Birthday, Washington’s Birthday, Truman’s Birthday,
Memorial Day, Independence Day, Labor Day, Columbus Day, Veteran’s Day,
Thanksgiving Day, and Christmas.)

SHIP SAMPLES IMMEDIATELY AFTER COLLECTION. This is important
because samples should be in transit no more than 24 hours for best analytical
results. Check with your local postmaster for time of dispatch and collect the
samples shortly before delivery to the post office. To ensure shortest shipping time,
use priority mail, first class postage, or use a commercial shipper such as FedEx or
UPS. You may also use the DHSS laboratory courier for overnight delivery. This
courier stops at county health department locations Monday through Friday.
Contact your local public health agency for pickup times and locations. PUBLIC
WATER SAMPLES RECEIVED IN THE LABORATORY MORE THAN 30
HOURS AFTER COLLECTION WILL NOT BE TESTED. PRIVATE WELL
WATER SAMPLES RECEIVED IN THE LABORATORY MORE THAN 48
HOURS AFTER COLLECTION WILL NOT BE TESTED.

INFORMATION FORM: Fill out a separate form for each water sample
submitted. Supply all information requested on the form and enclose with the
sample container. Write legibly. Be certain to write the date and time of collection,
and number from the bottle label in the spaces provided on the form. Use the bottle
number to match the forms to the correct sample before shipping to the laboratory.
SAMPLES WITH INCOMPLETE COLLECTION INFORMATION WILL
NOT BE TESTED.

FROST-PROOF HYDRANT
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DO NOT USE.

HOT-COLD MIXING FAUCET
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DO NOT USE.
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